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October 28,2016

TO: AssistantSchoolsDivisionSuperintendent
SGOD/CID Chief, Education Prograrn Supervisors
Coordinators, Public S chools Di str:i ct S upervi sors
Elementary & Secondary School Heads/Principals
and other conceraed

.Nnni
FROM: ARNULTqM. BALANE, CESOV

Schools Dift[sion Superintendent

ADDE,NDUM TO DM No.215 GUIDELINES ON THE IMPLEMENTATION OT.DEPED-
CAMARII{ES SUR UNIFIED IDENTIFICATION CARD GJ}{ID)

We are on the process of encoding the information in the applicafion of Official tlnified Identification
Card (tiNID) but due to the large munber of teaching and non-teaching personnel in the Dir4sion of
camarines Sur, we have encountered problem with regards to the encoding.

In connection to the ongoing submission of application for UNIFIED identification for Teachers and
Non-Teaching personnel, we will be implernenting new guideline for irnmediate processing of the said
identification card.

Starting November 4^ zArc. the school headslprincipals shall submit to the Supply Office the compiled
soft copy (CD) of application fonn (in excel) together with picfure (save in jpeg) by following formar
below:

In addition, please refer to the following flor,v of submission of accomplished data/forms relative
to the TINID;

1. Request (OP) Order of Payment from Accounting Section.
2. Proceed to the Cashier Section for the Payment of LINID, amounting to P25.00 pesos per

identi{ication Card.

3. After payment Submit to the Properff & Supply Section the CD with accomplished data
of TINID and attached Xerox copy of Official Receipt issued by the Cashier.

For your information and strict compliance.
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